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forder - 1) |9 ged offvard § |
Instruction: All questions are compulsory.
(i) 99 HiG 1 H QA @IS T | WIS (3f) IgfAHdT U dr @vs (@) Rad
Il B gl PR |

Question No. 1 contains two parts. Part (A) Multiple choice questions and Part
(B) Fill in the blanks.

(i) veI-ud ©: @Wus § fua € |
Question paper is divided in six parts.

(iv) IR Ue9 SH® 12 ¥ 25 T & YAl # IffaR® Aeed A 1w § |
From Question Nos, 12 to 25, internal choices are given as per rule.

(V) 3 BT Sool U & A1 foar T ® |

Marks distribution is display with question.

gus— (31) / Part — (A)

(IF U 1 3D BT T)

(Each question carries 1 mark)

g% 11— WEl Suaq g Read oIl & qof & |

Select the correct option from the following and write it:

(i) | will have ------------ kheer for desert.
(@1) A (@) an
(|) the (g) No article needed
Fill in the blanks with correct article.
| will have ------------ kheer for desert.
(a) A (b) an

(b) (c) the (d) No article needed



(i) e TS gRT R & Q_1 HIY |

Oh! I think that’s my bus --------------- that red truck.
(37) Behind (@) Over
(9) From (g) Below
Fill in the blanks with correct preposition.
Oh! I think that’s my bus --------------- that red truck.
(a) Behind (b) Over
(c) From (d) Below

(i) =+ & @9 a1 fAdey Fd sS4 &l ©
(@) (@) =g
(@) far SREGLEI
Which one is not a search engine choose from given below.
(a)Google (b) Yahoo
(c) Bing (d) Flipkart

(i) 99 oM fg o # 8ar & —

(@)wrEer (@)em
(%) g¥ie A CISENERIRE]
Shape option is present in which menu.
(a) File Menu (b) Home menu
(c) Insert menu (d)All of them

(i) = % 9 &9 a1 &1 IR 81 2 |

(a1) e = @)arR =

(%) prem =M (%) vferie =me

Which one is not a type of chart chooses from the following:
(a) line chart (b) Baar chart

(¢) Colum chart (d) Aliment chart

ged 1 @) Rad i a1 gfid Fifew -

Fill in the blanks:
() RETS YA .o 29 H IUA © |
Paragraph group is available in------------ group
(1) <7 faded ST 2T B AATT oo a0 ¥ IuA 7
Sort option is available in ---------- group under the data tab.
() TES oM T B AT cor 0 H VeI TeSS MM BIme |

Setup slide show option is available in ----------- group under the slide show tab.



(IV) fieai@m . A9 & d8d U T |

Printer Option is available in ------------ menu

(V) S 31 gel &1 @R AH 2 |

YR 2 :

YR 3 :

URq 4 :

YR 5 :

YR 6 :

YR 7

YR 8 :

YR+ 9 :

YR 10 :

YR11:

The Full name of D.D.L. 1§ -----------

Yus— (d) / Part — (B)

OAH T 2 b BT B )
(Each Questions Carry 02 marks)

SR T 2 |

What is Broker ? [2]
ATSTURE T 2 |

What is Signpost ? [2]
gacc HAfiT wame ? [2]
What is Instait Masaging?

JRRFT F7 8 ? [2]
What is Superscript?

Jreefic # P =a1c a1 8 ? [2]
What is Column Chart in Spreadsheet?

Jreefic § fheex T © ? [2]

What is Filter is Spreadsheet?

Wue— (H) / Part — (C)
(AP YT 03 3P Bl T |)

(Each Questions Carry 03 marks)
Caee T /1 8 ? S Bl al o forfEy | [3]

What is Text wraping? write its two benefits.

JPpfic ST AT HRA BT 77 31f 87 S AR &1 & af Rl faalRgw | [3]

What is the meaning of sharing worksheet data? write any two reason two share.

githT e ? g9 T & R B [3]
What is Grouping? why we do grouping.
PR Aled T 8 ? TAD BIS QI oA foTfay | [3]

What is Speaker Notes? write any two benefits of speaker notes.



YR 12 :

URq 13 :

YR 14 :

URq 15 :

URq 16 :

gus— (3) / Part — (D)

(AP YT 04 3P BT T |)
(Each Questions Carry 04 marks)

CABIhg ey AT 57 [l afdd §RT CellhITdhseRd &1 & Big QI BRI
forRea 2 [1+3]
What is Telephonicinterview? write any two reason of given telephonicinterview by
any person?

3rrar / OR
HERAT oleX RT 87 HART ol $I &I a1 SyARar forar ?

What is Covering Letter? Write any two main use of covering letter.

gvcc HUG T g Pg¥eve AT & fhel 9 favivyar o1 forRau | [1+3]
What is Instant message? Write three features of instant messaging.

AT

OR
ST e ?geve @l oIy dF favar fofeay |

What is Internet? Write any three features of Internet.

JSUIRIT # 2 9 Ryadaer g6 & fhar Sirar 8 7d9 &R gaisy | [143]

Why we insert shapes and symbol in word processing? Give any three reasons.
31041 / OR

TJSUNRIRIT § AT weeal T 27 fhal diFd bR & AT Welsd bl Jasisy |

What is managing style in word processing. Explain any three managing style.

SHA RT T 7 S A & fheal o fagroamsn &1 forRav | [1+3]
What is E-mail? Write any three feature of E-mail.

311d1 / OR
doP W MY T JAST & ? 5—Hol gIRT 93 IJATHAT Aol BI Bls o faedr
ferfy |
What do you understand by meeting? Write any three feature of sending Invitation of
meeting by E-Mail.

STT 99 H TICT TRY T 7 ?fhel dIF S$TT TI8Y &I URH|TNT HIfY | [1+3]
What is Datatypein database?Define any three datatype.

3dT1 / OR
ST 99 T 7 sl 9 sraeRone &I forfay |

What is Database? Write any three basic concept of database.




YR 17 -

URq 18 :

URq 19 :

TH. T, 98 SfRpC H 3ifeiae e @ fafdy dfes a9 ? [1+3]
Draw a method to insert an object in MS Word?
310d1 / OR

TATA TS Sagic # caexu(wrap) Ufhar o |fes aAsmgy |

Explain the process of text wrap in MS Word document with diagram?

gus— (3) / Part — (E)

(AP YT 05 3P Bl T |)
(Each Questions Carry 05 marks)

fererforRaa & 31U T W 279794 vleal § R dfgd ¥@smgv | [2Y%4+2Y7)
. Redlors
Il.  eRTAdS

What do you understand by following?Explain in your own words and draw diagram
also.

L. Sticky key

II. Toggle key

31erd1 / OR
frfeRad & RS [T S9HT SUANT §H Hal dR Idhd o |
| SredIR IR
1.  sexTe Rk

Explain the following where we can use this?

I. Hardware Sharing

II. Internet Sharing
II1.
Areefic § USed T © UoTsd &l fafey afers folRau | [1+2+2]
What is page break? Writethe process of page break with diagram.

ST
OR

AT T © ? -9 ol Bl o gIRT FHMSY |
What is Cell? Explain Name range with diagram.



YR 20 :

YR 21 :

YR 22 :

URq 23 :

YR 24

ST &1 & ? SIS 1 SUANT R Yol Bl AR AlH AMhNT dd g1
ST HehdT 87 [1+4]
What in Transitions? How can make a presentation more attractive using transitions?

311d1 / OR
TAHE &7 87 TAMEM &1 STINT 6 Yoo &l IR 3Mf¥d Meid & a9ram
ST HhaT 27?
What in Animation? How can make a presentation more attractive using animation?

| dT 99 ® Pls uig Ifax faRau? [14++1+1+141]
Write any five difference in LAN and WAN?
31141 / OR
TS TAT 3MBATSH TToRGIE H Pl Uid fax foRau |
Write any five differences in online and offline?

3ifestae T 27 3ifesiac ¢ R gU Udh g SIRHC &I FH0r STy | [1+4]
What is object? Construct a word document using object.

319791 / OR
DHFCR HHICT AT 8P BIHICT B IUINT BRd 8Y U g SIFgHT BT i
I |
What is Character formatting? Construct a word document using Character
formatting.

MY e fhedt afed &l I ua dATs—dol ST 9ol dl diF AT U3 SS9 Afdd Bl
U8l BT YT BRTT IR AT 7 [1+4]

If you send Common letter and E-mail at same time to any person which letter would
be receive first and why?

3rerar / OR
HATS T 87 DHelteR BT ITAN TR fehe BT fh T o7 1 SHifSg |

What is Calendar? Construct ticket booking task using calendar.

Yus— (B) / Part — (F)
(AP YT 06 3iF Bl |)

(Each Questions Carry 05 marks)
gHefic § U T FHId & 7 dhelc H SICT bAdhele[ bl FASISY | [2+4]
What do you mean by worksheet? Explain data Calulation in worksheet.
3dT1 / OR

aABHgH FT 87 gHgd AART T grar 2° forkay




URq 25 :

What do you mean by workbook? Write what workbook is sharing
el famai afdd gR1 euffferd) smed &1 ST fod yaR fear siar 82
Pls A9 bR a8y ? [2+2+2]
How accessibility option is used by disable person? Write any three ways.

311d1 / OR
a9 f&omsd H Feafd T & bl d Held AR Bl AV |

Explain any three fundamental bases in web designing of networking.

0000



