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fder : (1) W o atfad T
Instruction: All questions are compulsory.
(i) 99 AG 1 H I TGS © | GUS (@) IgAbeud wed a1 @us (4) Raw
I BT gftt By |
Question No. 1 contains two parts. Part (A) Multiple choice questions and Part
(B) Fill in the blanks.
(i) weI-ua o wrs ® faafoa 2 |
Question paper is divided 1n six parts.
(iv) AR 999 @916 12 ¥ 25 T& & YAl ¥ ARG fadhed fad T T |
From Question Nos, 12 to 25 internal choices are given as per rule.
(V) 3i® BT Iooiw@ YA @ WY e T T |
Marks distribution 1s display with question.

GUS— (1) / Part — (A)
(TRT T 1 AT T B)
(Each question carries 1 mark)
e 1 —(31) =1 # | 8l fadheq gaax forfy |

(A) Select the correct option from the following and write it:

(1)I _ check and let you know we have the shirt 1s size X1..

(@) am (@) did
(@) will (@) 79 4 B 78!
I check and let you know if we have the shirt 1s size XL..
(a)Am (b) did
(c) will (d)None of these

(i} Envelop oif@= Sueer s
(@) s GRS IS

(@) < (?) 9 4 B T8



Envelop option is available in

(a) Insert (b) Page Layout
(c) Tool (d)None of these
(iii) Dropdown #s _ # #%l Iua=l B
(@n) gad @) W=
@) & (T) SIWRIFT T
Macro is availablein _ dropdown menu.
(a) Insert (b) File
(c) view (d)All the above

(tv) Hyper link function @71 syntax 1s ______|
(@) Hyper Link (“URL"”,”FriendlyName”) @) Hyper (“URL”,”FriendlyName”)
(d) Hyper Link (URL, FRIENDLY NAME) (g) 7% @ &I5 78!
Hyper link function syntax 1s ______|
(@) Hyper Link (“URL”,”FriendlyName”) (b) Hyper (“URL”,”FriendlyName”)
(c) Hyper Link (URL, FRIENDLY NAME) (d) None of this
(v) Smart art $ff@e™ g 29 & 79 ¥ IR BT |

(@) s () form
(®) o (]) 379 W B3 oI
Smart art option is available in a gruoup of insert tab.
(@) Ilustration (b) link
(c) Page (d) None of this
(@) Rea =™l @1 iRl BT | [1x5=5]
(B) Fill in the blanks:
(i) Rehearse timing fd&ed.................. 19 S # # IueS B |
Rehearse timing 1s available under dropdown menu.
(ii) 9wrgd(MozilaThurnderbird) ... ......... hiceY H Store % |
Profile (Mozila Thunderbird) is stored in ... ... ... folder
(iii)} SEO®T faa®.. ..., =1
Full form of SEO1s ...............
(iVYMEW®T 91 9 ... %
Full form of MEWi1s ...............
(V) FIPST QU AM ... 8

Full form of FTPi1s ...............
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ged 7 —

Y1 8 —

gus— (¥) / Part— (B)
(Fhd 9T 2 3IF BT 8)
(Each question carries 2 marks)
Application &7 T |

What 1s Application?
Communication T & |
What is Communication ?
Tracking &1 & |

What 1s tracking?

HTML &T T 94T ¢ |
What 1s the use of HTML?
HHC R & 7

What 1s the comment?

Tus— (|) / Part — (C)
(JH U 3 3B BT ©)

(Each question carries 3 marks)

Yoicee WivCddR & B3 4 wig falkay |
Write any three advantages of presentation software.

WSS CINTeA & Big oI shdc oy |

Write any three slide transition effect.

V1 9 —

Y1 10 —

AeeHIfeaT Yforicd dassY | (@18 )
Explain Multimedia Element. (Any Three)
Envelope &1 97 <4 38¥9 &1 o |

What are the threemain purpose of Envelop?

ged 11 — dEUSl @ fewel < faevan forag 2

Write any three features of Webpage?

[1+1+1]

[1+1+1]

[1+1+1]

[1+1+1]

[1+1+1]



Tue— (g) / Part — (D)
(s e 4 IF BT B

(Each question carries 4 marks)

ged 12 — SEgHc Reg @1 & ? S@gHT # Track Change & forg widar &1 wmsmsy | [143]

Y21 13 —

Ve 14 —

Y2 156 —

Y21 16 —

What 1s Document Review? Explain the procedure of Track Change in a document.
SRd1 / OR
P! 9T 87 SEGHT H APT 91 DI WiHIT HASISY |

What is Macro? Explain the process of creating macro.

Slicers T &7 Slicers BT JUANT B Y ST BT fheey Y foRay | [143]
What 1s Slicers?Write downthe procedure of filter data using Slicers?
SRIdT / OR

File protection F18? SIHLHE H Urgs Uicde & &1 A forfay |

What is file protection? Write down the procedure of password protect in document.

TS U9 9T &7 Yoic¥ | UAee U9 &1 SUANT R @ Ol @1 gvie ey |
[1+3]
What 1s Annotate pen? Describe the procedure of using Annotate pen in presentation?
SRd1 / OR
CATHS 7 27 Uoic e H TR SURT SY &1 S &1 g SIfoy |

What 1s Animation? Describe the procedure of using Animation in presentation.

To Do Bar &7 87 To Do Bar @1 SRcATSS &7 &1 Widar FHsST | [1+3]
What 1s To Do Bar? Explain the procedure to customize To Do Bar.
SRd1 / OR
Calendar Sharing @1 ©°Calendar 9IS &Y BT UibAT TSIV |
What 1s Calender Sharing? Explain the procedure of calendar sharing?

HTML Uf$ex @1 2?HTML UfSer @ @i dF o™l @ IR ¥ 9uie Sifeg | [143]
What 1s HTML Editor? Explain the any three advantages of HTMI. Editors.
SRd1 / OR

DWT &1 &2 DWT & &g i1 fORISAe &1 goia oy |
What 1s DWT? Explain any three characteristics of DWT.



Ve 17 —

e fewfurar foriay ¢ [2+2]
(1) CSS
(i1) Frame
Write short notes on:
(1) CSS
(i1) Frame
S=IdT / OR

e fewforat ferfeg

¥ 18 —

¥eq 19 —

Ve 20 —

(1) Client Server Model

(1) Cookies and session
Write short notes on:

(1) Client Server Model

(1) Cookies and session

Website FT 8?7 Website D s T | [1+3]
What 1s Website? How to make Website?
S=IdT / OR

Form &7 87 Form &Y 9974 87

What 1s Form? How to make Form?

@s— (5) / Part— (E)
(YH UL 5 3B BT ©)

(Each question carries 5 marks)

SHelc ¥ Y 1 WHSKI &7 <Helc 99 &I UfbdT &1 auid Hifo | [2+3]

What do you mean by template? Explain the procedure to create a template.
3=IdT / OR

ael Y a1 WS B0 U NiTel Sfegic ¥ ofgd fUwe &3 1 uldan

BT qUE BHISTY

What do you mean by labels? Explain the procedure print labels in a single document.

eiotea Rmar &1 87 to Siagic ¥ Rfved RE-=R &9 91 © | [2+3]

What is Digital Signature? How to make digital certificate in a document.
SRdT / OR

fsfSea wfdfrae a1 3?7 ffea Iiéfhae o8 a9 2

What 1s Digital Certificate? How to make digital certificate?




ges 21 — Label &1 SYGRT @1 27 A4 page WX 15Lable fiic &= @1 Oy &1 Rgeivw oy |
[1+4]
What is the use of Label? Analyze the process of printing 15labels on A4 page?
SRIdT / OR

USH O T 87 Udh UAdeY | UTH Tl QiR Res o B Wi SR & [ @
fageryor HIfsTe?
What i1s Sender Address? Analyze the process of adding sender and return address in
an Envelope?

gy 22 — Pivot Table @1 2? 99 SET &1 SYANT &R Pivot Table &1 0T HIfvTw | [243]

What is Pivot Table? Construct a Pivot Table using Sample Data.
34T / OR

Pivot Chart 3T 8? 97d ST &7 SYIRT &R Pivot Chart &1 f=mfor iy |
What is Pivot Chart? Construct Pivot Chart using Sample Data.

yed 23 — [SfSTcel Uoice™ A YRIIHRYT B SUTal wiady © | 9 SI¥H QI1oTQ |
[1+1+1+1+1]
Give any five view about Digital Presentation 1s more interested.
ST / OR
YoiceE 94 & fory Sredl g drg e faley |

Write any five rules which 1s more important to make a presentation.

Gus— (%) / Part — (F)
(YH U 6 3P BT ©)

(Each question carries 6 marks)

e 24 — HoTHS W AT 9GT FHE &7 "ol 99 &) idar forRay | [2+4]
What do you mean by mail merge? Write down the procedure of creating mail
merge.
ST / OR

Ted ¥ Y ] WHE 87 Terd 941 @1 Uiear iy |
What is Envelop? Write down the procedure of creating Envelop.

ged 25 — Hyper link 3T 87 ST@HC ¥ Hyper Link ST 96 3 & | [2+4]
What i1s Hyper Link? How to use Hyper Link in a document?
ST / OR
qhgd FI &° IHYD DI Al HH Bl o7
What 1s Workbook? How to merge worksheet?
0000




