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2.2 International Trade          

Business Services        
3.1 Meaning and characteristics     

3.2 Distinction between services and goods       

3.3 Types of business services     
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4.3 Capital Market           
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 5.2 Concept of Consumer Protection         
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 5.4 Consumer Rights      

 5.5 Consumer Responsibilities          
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1.  Bills of Exchange 

 1.1 Meaning and Definition 

 1.2 Features of a Bill of Exchange 

 1.3 Parties to a Bill of Exchange 

 1.4 Advantages of a Bill of Exchange 

 1.5 Types of Bills of Exchange 

  1.5.1  Time and Demand Bills 

  1.5.2  Trade and Accommodation Bills 

  1.5.3  Inland and Foreign Bills 

 1.6 Difference between a Bill and a Promissory note 

 1.7 Difference between a Bill and a Cheque 

 1.8 Important Terminology 

 1.9 Accounting Treatment for Bills of Exchange 

  1.9.1 Methods of Dealing with a Bill of Exchange by Drawer 

 1.10 Honour of Bills of Exchange 

 1.11 Dishonour of Bills of Exchange 

 1.12 Renewal of a Bill 

 1.13 Retiring a Bill under Rebate 

 1.14 Insolvency of Drawee 

2. Depreciation 

 2.1 Meaning and Definition 

 2.2 Need for depreciation 

 2.3 Causes of Depreciation 

 2.4 Accounting Treatment, Purchase of Asset, Purchase of Asset, Use of 
Asset, Sale of Asset 

 2.5 Methods of providing depreciation 

 2.6 Straight Line Method 

 2.7 Reducing Balance Method 

  2.7.1 Difference Between Straight Line Method and Reducing Balance 
Method Summary 

3. Consignment 

 3.1 Introduction 



 3.2 Characteristics/Features of Consignment 

 3.3 Difference between consignment and sale  

 3.4 Important Documents 

  3.4.1 Proforma Invoic 

  3.4.2 Account Sales 

 3.5 Commission 

  3.5.1 Ordinary Commission 

  3.5.2 Del Credre Commission 

  3.5.3 Over-Riding Commission 

 3.6 Accounting Treatment in the Books of Consigner 

  3.6.1 Consignment Account 

  3.6.2 Consignment Personal Account 

  3.6.3 Goods sent on Consignment Account 

 3.7 Accounting Treatment in the books of Consignee 

  3.7.1 Proforma of consignors Account 

 3.8 Valuation of Unsold Stock 

 3.9 Loss of stock-Types 

  3.9.1 Normal Loss 

4. Not-For-Profit Organization 

 4.1 Introduction 

 4.2 Characteristics 

 4.3 Capital and Revenue Transactions 

 4.4 Distinction Between Profitable and Not-for-Profit Organizations 

 4.5 Formation of Not-For-Profit Organizations 

 4.6 Accounting Records to be maintained in Not-For-Profit Organizations 

  4.6.1 During the Accounting Period, 

  4.6.2 At the end of the Accounting Year 

 4.7 Preparation of Receipts and Payments Account 

  4.7.1 Distinction between Receipts and Payments, Account and Cash  
        Book, Features of Receipts and Payments Account, Steps in    
        Preparation of Receipts and Payments  A/C 

 4.8 Preparation of Income and Expenditure Account, Features of Income 
and Expenditure  Account, Distinction between Receipts and Payments   
Accounts and Income and Expenditure Account, Conversion of Receipts 
and Payments  Accounts and Income and Expenditure Account 

 4.9 Treatment of Important Items 



 4.10 Balance Sheet 

5. Chapter5:Partnership Accounts 

 5.1 Introduction 

 5.2 Meaning and Definition 

 5.3 Features of Partnership Firm 

 5.4 Partnership Deed 

  5.4.1  Rules Applicable in the Absence of an Agreement 

 5.5 Distribution of Profit/Loss among partners 

  5.5.1 Profit and Loss Appropriation Account 

 5.6 Maintenance of Capital Accounts of Partners 

 5.7 Interest on Partner’s Loan 

 5.8 Interest on Capital 

 5.9 Interest on Drawings 

6. Admission of a Partner 

 6.1 Introduction 

 6.2  New Profit Sharing Ratio 

  6.2.1  Sacrificing Ratio 

 6.3 Revaluation of  Assets and Liabilities 

 6.4 Adjustments of Reserves and Accumulated Profit or Losses 

 6.5 Goodwill 

  6.5.1 Methods of Valuation of Goodwill 

  6.5.2 Treatment of Goodwill 

 6.6 Adjustment of Partners Capital 

7. Retirement/Death of a Partner 

 7.1 Introduction 

 7.2 New Profit Sharing Ratio 

  7.2.1 Gaining Ratio 

 7.3 Revaluation of Assets  and Liabilities 

 7.4 Adjustment of Accumulated Profits and Losses 

 7.5 Treatment of Goodwill 

 7.6 Adjustment of Capitals 

 7.7 Disposal of Amount Due to Retiring Partner 

 7.8 Share of Profits/Losses up to date of deceased Partner 

8. Company Accounts 



 8.1 Introduction 

 8.2 Categories of Share Capital 

  8.2.1 Categories of Share Capital 

  8.2.2 Types of shares 

 8.3 Issues of Shares 

  8.3.1 Shares issued at Par or Face value 

  8.3.2 Shares Issued at Premium(Section 52) 

  8.3.3 Shares Issued at Discount(Section 53) 

9. Chapter9:Computerised Accounting System 

 9.1 Introduction 

 9.2 Computers in Accounting 

 9.3 Process of Computerised Accounting  

 9.4 Driving Forces for Computerised Accounting  

 9.5 Comparison of Manual and Computerized System 

 9.6 Advantages of Computerised Accounting System 

 9.7 Limitations of Computerised Accounting System 

 9.8 Sourcing of Accounting Software 

 9.9 Accounting Packages 

10. Accounts from Incomplete Records 

 (single Entry System) 

 10.1 Introduction 

 10.2 Meaning and Definition 

 10.3 Features of Accounts from Incomplete Records 

 10.4 Limitations of Accounts from Incomplete Records 

 10.5 Differences Between Single Entry System and Double Entry System 

 10.6 Preparing Statement of Affairs 

 10.7 Difference of Profit of Loss of Business 

 10.8 Ascertainment of Profit or Loss of Business 

 10.9 Application of Single Entry System to Partnership Firms 

  Summary 

  Model Questions 

  Exercises 
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1 Chapter-1: Early story of Mankind 
1.1 Our Ancestors – Classification of Our Ancestor 
1.2 Austrolopithecus Homo 
1.3 The Evolution  of Human Being 
1.4 Early Humans: Shelter, Making Tools 
1.5 Modes of Communication Language and Art 
1.6 Hunter-Gatherer Societies 

2 Chapter-2 The Oldest Civilization in World –Mesopotamia – Writing and City 
Life 

2.1 Meaning of Mesopotamia 
2.2 Mesopotamia Period of Time 
2.3 Geographical Condition, Languages, Political Conditions & Cities 
2.4 Economic Conditions 
2.5 Society 
2.6 Temples-Ziggurats 
2.7 Cultural Condition 
2.8 Ancient Mesopotamia’s Place in World History 

3 Chapter-3: An Empire Across Three Continents 
3.1 Roman Empire across three continents 
3.2 Julius Caesar 
3.3 Successors of Augustus 
3.4 Social Order 
3.5 The Legacy of Rome  

4 Chapter-4: The Central Islamic Lands 
4.1 Rise and Exapanison of  Islam 
4.2 The Crusades 
4.3 Legacy of Islam 
4.4 Madrasa of Baghdad in 1233 

5 Chapter-5: Nomadic Empire : Mongols, Chenghis Khan 
5.1 About Nomadic Empires 
5.2 The Great Wall of China 
5.3 The Life and Career of Chenghis Khan 
5.4 The Mongol Dynasty 
5.5 Conclusion : Chenghis Khan and The Mongols in World History 
5.6 Chronology of Mongol Dynasty 

6 Chapter-6: Feudalism in Europe 
6.1 Introduction to Feudalism 
6.2 The Three orders 
6.3 Factors Affecting Social and Economic Relations 
6.4 A Fourth Order 
6.5 The Crisis of the Fourteenth Centur 

7 Chapter-7: The Beginning of Modern Age 
7.1 Introduction 
7.2 Humanism 



7.3 Study of Greek Literature 
7.4 Impact of Renaissance 
7.5 Reformation 
7.6 Condition of Women 
7.7 Counter Reformation 

8 Chapter-8: French Revolution 1789 
8.1 The Regime of Bourbon Dynasty 
8.2 Social Division 
8.3 Influence of Literary men 
8.4 Financial condition 
8.5 Assembly of Notables :1787 
8.6 Estates General of 1789 
8.7 The Storming of Bastille 
8.8 Abolition of feudalism 
8.9 Declaration of the rights of man 
8.10 Assembly – The Legislative Assembly 
8.11 The March of Women to Versailles 
8.12 Rule of National Convention 
8.13 Reign of Terror 
8.14 Achievement of Convention 

9 Chapter-9: Industrial Revolution 
9.1 Meaning and Definition 
9.2 Consequences of the Industrial Revolution and Imperialism 
9.3 Over Crowded towns 
9.4 Women – Children and Industrialisation 
9.5 Protest Movements 
9.6 Reforms Through Loss 

10 Chapter-10: Liberation (Unification) Movements In Germany and Italy 
10.1 Contribution of Napoleon I 
10.2 Carlsbad Decrees, 1819 
10.3 Impact of Revolution of 1830 on Germany 
10.4 The Establishment of Zollverein 
10.5 German Response to the Revolts of 1848 
10.6 Frankfurt Parliament 
10.7 Influenct of Italian Developments of 1859-61 on Germany 
10.8 Role of William I, the king of Prussia in 1861 
10.9 Otto-Von Bismarck (1815-1898) 
10.10 Treaty of Prague August 1866 
    10.1.1  Geographical Diversity or Disunitys 
    10.1.2  Role of Leaders 

11 Chapter-11: Displacing Indigenous Peoples 
11.1 European Imperialism 
11.2 Mutual Perceptions 
11.3 The European who settled in America from 17th century 
11.4 The Native Peoples Lose their Land 
11.5 Constitutional Rights 
11.6 The Winds of Change- Australia 
11.7 The Development of Australia 
        11.7.1 About Original Natives and Natives 

12 Chapter-12: Paths of Modernisation 
12.1 Introduction 



12.2 China Dynasities 
12.3 The Ages of the Philosophers 
12.4 Confucius 
12.4 Nationalism in China 
12.4 The Opium Trade 
12.5 Establishing the Republic 
12.6 The Raise of the Communist party of China 
12.7 Japan –Political System 
12.8 The Meiji Restoration 

13 Chapter-13: Contemporary World 
13.1 Organizing United Nations, Atlantic Charter, Washington Declaration 1942, Mascow 

Declaration (1943), Dumbartion Oaks conferences 
13.2 The United Nations organization 
13.3 Organs of U.N.O, General Assembly, Security Council, Economic and Social Council,     
       Trusteeship council, The International Court of Justice, The Secretariat 
13.4 Achievements of U.N.O, Kashmir Issue, Other Activities of the United Nations 
13.5 Cold War 
13.6 Non-Alignment Movement (NAM) 
13.7 The Common Wealth  
13.8 The World Organisation 
13.9 European Economic Community 
13.10 The Organization of Petroleum Exporting Countries(OPEC) 
13.11 South West African people’s Organization (SWAPO) 
13.12 South Asian Association for Regional Co-operation (SAARC) 
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